CARDIFF AND VALE 
UNIVERSITY HEALTH BOARD
 CONSULTANT IN 

ORAL AND MAXILLOFACIAL SURGERY 

JOB DESCRIPTION

JOB DESCRIPTION

1.
THE JOB ITSELF


Title:  Consultant in Oral and Maxillofacial Surgery


Base Hospital: University Dental Hospital

Other Hospitals at which duties are performed: University Hospital of Wales & others in locality as specified in job plan review
In view of the fact that the University Health Board is currently undertaking a review of its services and the locations at which they are undertaken, it is important to be aware that work patterns may change and the place(s) of duties modified.

1.1. Names of Consultant members of the Unit
Professor M A O Lewis
Dean/ Divisional Director/ Honorary Consultant in Oral Medicine

Professor J P Shepherd
Honorary Consultant in Oral and Maxillofacial Surgery

Professor D W Thomas
Honorary Consultant in Oral Surgery

Dr V Sivarajasingham
Honorary Consultant in Oral Surgery
Mr M J Fardy
Consultant Maxillofacial / Head and Neck Surgeon/ Clinical Director
Mr A J Cronin
Consultant Oral and Maxillofacial Surgeon

Dr E G Absi
Consultant/Honorary Senior Lecturer in Exam and 
Emergency

Dr Philip Atkin
Consultant in Oral Medicine

Mr N. Drage
Consultant in Dental and Maxillofacial Radiology

Mr A J C Potts
Senior Lecturer/Honorary Consultant in Oral


Medicine and Pathology

Dr M. Wilson
Senior Lecturer/Honorary Consultant in Oral Microbiology
1.2. Other Medical/Dental Staff in the Department

  2   Associate Specialist


  2   Walport Lecturers

  2   Specialist Registrars
(On Rotation)


  3   Speciality Doctors

  10 Senior House Officers

(The review of services and the implementation of Government initiatives may result in revision to junior staffing levels and support). 

1.3
Secretarial Support and Accommodation

Secretarial support will be provided.
Accommodation

Office accommodation will be provided for the successful candidate.

Clinic

The Ground Floor (including the Oral and Maxillofacial facilities) has recently been refurbished.  Joint Clinics, where appropriate are usually carried out in other clinical areas.
Ward/Operating Theatres

There is a dedicated Head and Neck ward at the University Hospital of Wales (in addition to paediatric beds) and dedicated time for Oral and Maxillofacial Theatre lists within the University Hospital of Wales.

2.
WORK OF THE UNIT 

The Oral and Maxillofacial Unit is based at the University Dental Hospital. It is one unit in the University Dental Hospital Directorate of the Dental Division. The Dental Divisional Director is Professor M A O Lewis, who is also Dean of the Dental School. The Clinical Director is Mr M J Fardy. The Directorate has a £10.5m budget for service and education of undergraduate students.

Inpatient and trauma services are provided at the University Hospital of Wales on a specially designated (28-bedded) head and neck unit. The main training and educational contributions of the unit are head and neck oncology; management of facial deformity; facial & craniofacial trauma
The unit is responsible for the delivery of the undergraduate oral surgery curriculum and is involved in postgraduate training.

Cardiff is the major Accident Centre for South East Wales and the Oral and Maxillofacial Unit works very closely with the Orthopaedic Surgeons, Neurosurgeons and Ophthalmic Surgeons in the management of craniofacial injuries and patients with multiple injuries.  There is access to the latest CT and MRI facilities including 3D imaging, as well as access to the General Intensive Care Unit, Neurosurgical and Cardiothoracic and Paediatric Intensive Care Units, and a Paediatric High Dependency Unit. 

The Maxillofacial Unit undertakes a full range of maxillofacial surgery including orthognathic, temporomandibular joint and salivary gland surgery, as well as implantology.  There is a major interest in post traumatic reconstruction and extra-oral implants in conjunction with the Maxillofacial Unit at Morriston Hospital, Swansea.
The Maxillofacial Unit has, with ENT and Oncology developed the concept of the Head and Neck Team and manages all patients with oro-facial malignancy, at weekly joint Head and Neck clinics.  If ablative surgery is required, the full range of reconstructive procedures, with a special emphasis on free tissue transfer is available.  The unit also carries out post ablative reconstruction for other surgical teams including ENT and Dermatology.  Further joint clinics include facial deformity, Orthodontic, Craniofacial skull base; Vascular malformations and implant clinics.

The Specialist trainees, as part of the timetable, have access to training in surgical dermatology, including Moh’s surgery and oculoplastic surgery. 

The University Department has gained international research recognition in the area of Cancer Biology, Clinical trials, Violence, Clinical Decision Making and Wound Healing.  At the present time, three general surgery staff are being supervised for MDs and run the department of Surgery’s laboratory research in wound healing. 

The Department also includes a thriving service in Oral Medicine and Microbiology, where Microbiology research is a major strength. 
The Maxillofacial specialist registrars are encouraged to register for a MScD during their period in the department. 

2.1
Administrative Responsibilities/Budget Details

2.1.1 Responsibility for undertaking the administrative duties associated with the care of patients and the administration of the department.
2.1.2 Requirement to comply with the appropriate Health and Safety Policies as may be in force.

2.1.3 Travel as necessary between hospital/clinics will be required but a planned and cost effective approach will be expected.

2.1.4 The successful candidate will become a member of the UDH Directorate and will be encouraged to attend OSMP meetings.

3.
MAIN DUTIES AND RESPONSIBILITIES

3.1
Clinical
3.1.1
You will provide, with consultant colleagues (as appropriate) a service in the speciality to the hospitals so designated, with responsibility for the prevention, diagnosis and treatment of illness. 
3.1.2
You will have continuing responsibility for the care of patients in your charge in liaison with consultant colleagues and for the proper functioning of the department in line with the Operational Policy and Strategic Plan (as amended from time to time). You will be expected to comply with the agreed referral protocol to the OMFS Service and contribute to a pooled in-patient waiting list with agreed pathways of care in the best interest of the patient.
3.1.3
You will be responsible for the professional supervision and management of junior medical/dental staff.  If appropriate the post holder will be named in the contracts of junior staff as the person responsible for overseeing their training and as an initial source of advice to such doctors regarding their careers.

3.1.4  You will be required to participate in continuing medical education in ways which are acceptable to the Chief Executive.

3.1.5
You will be required to participate in and contribute to Clinical Audit in line with the University Health Board’s policy on the implementation of Clinical Governance. 

3.1.6
Domiciliary consultations - as appropriate to BroTaf residents in accordance with the University Health Board Policy.

3.1.7
The successful candidate will participate in the consultant’s rota for Oral and Maxillofacial Emergencies (currently a 1 in 5).
3.1.8
You will be required to cover for consultant colleagues' periods of leave. 

3.1.9
Any other duties with other agencies that have been agreed with the employing University Health Board (e.g. Prison Service).

3.1.10
It is envisaged that the consultant will take a particular interest in the management of facial deformity including skull base disorders; craniofacial trauma and vascular deformities.
3.2
Teaching
3.2.1
You will be responsible for carrying out teaching, examination and accreditation duties as required and for contributing to and participating in postgraduate and continuing medical education activity and audit activities, locally and nationally.

3.2.2
All consultants teach and train at all levels of undergraduate and postgraduate education.  There is a very active postgraduate training department, which organises medical and dental education led by the Dean of Postgraduate Medical and Dental Education, at Cardiff University’s College of Medicine.

3.2.3
It is anticipated that an Honorary Clinical Teacher appointment will be offered to the successful candidate by Cardiff University.HS 

3.3
Research 

3.3.1
The successful candidate will be encouraged to participate fully in current research projects and to initiate projects of his/her own.  Excellent research facilities are available on site. 

3.4
Management
3.4.1
You will be required to co-operate with local management in the efficient running of services and expected to share with consultant colleagues in the medical contribution to management.  In addition it should be noted that a system of Clinical Directorship is in operation and close liaison with appropriate colleagues will be required. 

3.4.2
You will be required to work within the financial and other restraints decided upon by the University Health Board.  Additional expenses of any kind will not be committed without the approval of the appropriate manager/budget holder.

3.4.3
Subject to the Terms and Conditions of Service you will be expected to observe policies and procedures of the Trust, drawn up in consultation with the profession where they involve clinical matters.

3.4.4
You will be expected to pursue local and national employment and personnel policies and procedures in the management of employees of the University Health Board.

3.4.5
You will be required to ensure that arrangements are in place for adequate medical/dental staff to be available in relation to the treatment and care of patients.

4.
PROVISIONAL WORK PROGRAMME



(As required under paragraph 30a of the Terms and Conditions of Service).

Weekly Timetable of Commitments

	
	
	Sessions
	Hours
	Hospital / Location
	DCC/

SPA
	Type of work

	Monday
	AM


	1
	4
	UDH
	DCC
	Outpatient Clinic - Trauma

	
	PM


	1
	3
	UHW
	SPA
	SPA 

(Audit/teaching)



	Tuesday
	AM


	1
	4
	UHW/UDH
	DCC
	PRA / Ward Round

	
	PM


	1
	3½ 
	UDH
	DCC
	Outpatient Clinic

	Wednesday
	AM


	1
	4
	UDH
	SPA
	SPA
(Governance/Research)



	
	PM


	1
	3½
	
	½ DCC / ½ SPA
	1:2 Joint Outpatient Clinic - facial deformity / SPA

	Thursday
	AM


	
	
	
	
	

	
	PM


	1
	4
	UHW
	½ DCC / ½ SPA
	CRDW / Ward Round / SPA

	Friday
	AM


	1
	4
	UHW
	DCC
	Theatre

	
	PM


	1
	3½
	UHW
	DCC
	Theatre

	Weekend


	
	
	
	
	
	

	On-call


	
	1
	4
	
	DCC
	1 in 5




The duties described here are provisional and will be the subject of annual review and will form a composite part of the JOB PLAN which will be agreed between the post holder and the Chief Executive or a nominated deputy.
Notes:

A full-time work programme will typically comprise seven sessions of direct clinical care and three sessions of supporting professional activities.  A full session is normally between three and four hours duration.

Direct clinical care covers:-

· Emergency duties (including emergency work carried out during or arising from on-call)

· Operating sessions including pre and post-operative care

· Ward rounds

· Outpatient clinics

· Clinical diagnostic work

· Other patient treatment

· Public health duties

· Multi-disciplinary meetings about direct patient care

· Administration directly related to patient care e.g. referrals, notes etc.
Supporting professional activities covers:-

· Training

· Continuing professional development

· Teaching

· Audit

· Job planning

· Appraisal

· Research

· Clinical management

· Local clinical governance activities

Where insufficient evidence exists via outcome forms for SPA time, some SPA time, by agreement, will be replaced by DCC activity.

5.
REVIEW OF THIS JOB DESCRIPTION IN RELATION TO JOB PLANS


This job description will form a composite part of a Job Plan which will include your main duties, responsibilities and expected outcomes.  The Job Plan will be agreed on an annual basis between you and your Clinical Director and confirmed by the Divisional Director.  In cases where it is not possible to agree a Job Plan, either initially or at an annual review, the appeal mechanism will be as laid out in the Amendment of the National Contract in Wales.


Annual job plan reviews will also be supported by the Consultant appraisal system which reviews a Consultant’s work and performance and identifies development needs as subsequently reflected in a personal development plan.

6.
MAIN CONDITIONS OF SERVICE

6.1
This post is covered by the National Health Service Terms and Conditions of Service for Hospital Medical and Dental Staff (Wales) and General Whitley Council Conditions of Service and the Amendment of the National Consultant Contract in Wales.  Details of these may be obtained from the Medical/Dental Personnel Department.

6.2
The post is pensionable unless the appointee opts out of the scheme or is ineligible to join.  Remuneration will be subject to deduction of pension contributions in accordance with the Department of Health regulations.

6.3
The post holder will be managerially accountable to the Clinical Director and professionally accountable to the Medical Director.

6.4
Candidates unable for personal reasons to work full-time will be eligible to be considered for the post.  If such a person is appointed, modification of the job content will be discussed on a personal basis, in consultation with consultant colleagues and the Medical Director.

6.5
The salary applicable is on the Consultant pay scale (Wales) and will be specified in the contract.  (See also para 6.11 and 6.17).

6.6
The consultant appointed will be required to live in a location which is within reasonable travelling time from the place of work as agreed with the Clinical Director.

6.7
The post holder is required to travel as necessary between hospitals / clinics.  A planned and cost effective approach is expected.

6.8
The post holder is required to comply with the appropriate Health and Safety Policies as may be in force.

6.9
Reimbursement of removal and associated expenses will be in accordance with the University Health Board Policy. 

6.10
The consultant will be required to maintain his/her private residence in contact with the public telephone service.  Assistance can be given with the cost of installation and rental charges.

6.11
There must be no conflict of interest between NHS work and private work.  All Consultants undertaking private practice must therefore demonstrate that they are fulfilling their NHS commitments.

6.12
You must provide us with evidence which is acceptable to the Occupational Health Department, that you are not a carrier of Hepatitis B.  This would normally be a pathology report from a laboratory in the UK or alternatively a report from another NHS Occupational Health Department within the UK.  It will not be possible to confirm this appointment unless this condition is met.  Before starting work you may therefore need to attend the Occupational Health Department for assessment.  If this is not possible, then you must attend on the day you start work.

6.13
The Trust will require the successful candidate to have and maintain full registration with the General Medical Council / General Dental Council.

6.14
As you will only be indemnified for duties undertaken on behalf of the Cardiff and Vale University Health Board, you are strongly advised to ensure that you have appropriate Professional Defence Organisation Cover for duties outside the scope of the Trust, and for private activity within the University Health Board.

6.15
The Consultant appointed will be required to possess an appropriate certificate of Specialist Training.

6.16
So far as is practicable the consultant appointed will be expected to provide cover for annual and study leave of consultant colleagues.

6.17
When first appointed, the Trust has discretion to fix the starting salary at any of the two next incremental points above the minimum of the scale by reasons of age, special experience, service in HM Forces or in a developing country, and qualifications.

6.18
The Ionising Radiation (Medical Exposure) Regulations 2000

The Ionising Radiation (Medical Exposure) Regulations 2000 impose a legal responsibility on Trusts for all staff who refer patients for medical radiation exposures such as diagnostic x-rays to supply sufficient data to enable those considering the request to decide whether the procedure is justified.

6.19
Disclosure of Criminal Background of Those with Access to Patients

It is the policy of the University Health Board that in accordance with the appropriate legislation, pre-employment Disclosure Checks are undertaken on all newly appointed Doctors and Dentists.  The Criminal Records Bureau is authorised to disclose in confidence to the Trust details of any criminal record including unspent and spent convictions, cautions, reprimands and final warnings.

Applicants being considered for this post must provide this information on the application form before they can be considered.

Any information disclosed will be treated in the strictest confidence and all circumstances will be taken into account before any decision is reached.  The successful applicant will be required to complete a CRB Disclosure Check application form and to provide the appropriate documentation.  Applicants should be aware that a refusal to comply with this procedure may prevent further consideration for the post.

7.
GENERAL INFORMATION FOR APPLICANTS
7.1
Applicants who are related to any member or senior office holder of the Cardiff and Vale University Health Board should clearly indicate in their application the name of the member or officer to whom related, and indicate the nature of the relationship.  A candidate deliberately concealing such a relationship would be disqualified.

7.2
Candidates are asked to note that canvassing of any member of the Advisory Appointments Committee or the Employing Trust will disqualify them.  This should, however, not deter candidates from approaching any person for further information about the post.

7.3
Any offer of appointment will be subject to the receipt of three satisfactory references.

7.4
The nature of the work of this post is exempt from the provisions of Section 4 (2) of the Rehabilitation of the Offenders Act 1974 (Exemption Order 1975).  Applicants are, therefore, not entitled to withhold information about convictions under the Act and, in the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action by the University Health Board.  Any information given will be completely confidential and will be considered only in relation to an application for positions to which the Order applies.
7.5
Travelling expenses will be reimbursed for only one pre-interview visit, and only then to those candidates selected for interview.  Shortlisted candidates who visit the District on a second occasion, say on the evening prior to interview, or at the specific request of management, will be granted travel and appropriate subsistence expenses on that occasion also.  In the case of candidates travelling from abroad, travelling expenses are payable only from the point of entry to the United Kingdom.

8.
DATE WHEN POST VACANT:   ASAP
9.
DETAILS FOR VISITING:

Candidates who require additional information and/or who may wish to see the 


Department(s) involved are invited to contact:-

Mr M. J. Fardy, Consultant Maxillofacial/ Head and Neck Surgeon [Tel 02920 742420]

Mr A J Cronin, Consultant Oral and Maxillofacial Surgeon [Tel 02920-746499]

Professor MAO Lewis
Dean / Divisional Director [Tel 02920 742442] 
